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D2: SAFEGUARDING POLICY 

INTRODUCTION  

1. Cognus (subsequently referred to as “the Company”) supports and works with a wide range of 

children, young people and adults, some of whom are vulnerable. 

2. All staff members, volunteers and directors of the Company play an important part in promoting 

the welfare and protection of the vulnerable people with whom the Company works. We 

recognise that directors have primary responsibility for safeguarding.  

3. The aim of this policy is to ensure that the Company acts appropriately when it becomes aware 

that a vulnerable person may be at risk. It also ensures that those involved in working with 

vulnerable people have the appropriate information and support to enable them to take the 

necessary steps to try and prevent the abuse from happening. 

SCOPE OF THE POLICY  

4. The policy is to be used by all members of staff or volunteers working directly with children and 

young people or a vulnerable adult.  It is also to be used by the director of the organisation, who 

becomes involved in a child protection or vulnerable adult concern within the course of their 

work for the Company.  

5. The policy applies to anyone that we are in contact with during the course of our work, who is a 

child, a young person, or vulnerable adult.  

6. Where the policy or procedure refers to a ‘child’ or ‘young person’ we mean anyone who has not 

yet reached the age of 18 years old.  

7. Where the policy refers to ‘vulnerable adult, we mean anyone who is 18 years old and up to 25 

years old and who: 

a) has needs for care and support 

b) is experiencing, or is at risk of, abuse or neglect, and 

c) as a result of those needs is unable to protect himself or herself against the abuse or neglect or 

the risk of it. 
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PURPOSE OF THIS POLICY  

8. This policy sets out how the Company implements safeguarding for children, young people, and 

vulnerable adults who are or potentially at risk. 

9. The Company is committed to devising and implementing policies so that everyone within the 

organisation accepts their responsibilities for safeguarding children, young people and 

vulnerable adults at risk from abuse and neglect. This means following procedures to protect 

them and reporting any concerns about their welfare to the appropriate authorities.  

10. This policy and procedure helps us to achieve this by:  

a) Supporting us to safeguard children, young people and vulnerable adults in practice, by defining 

abuse and informing us what to do;  

b) Ensuring we all work to the same policy and procedure;  

c) Making sure we are accountable for what we do;  

d) Being clear what roles and responsibilities, we all have in safeguarding; 

e) Saying what staff can expect from the organisation to help them work effectively.  

 
PRINCIPLES 

11. In support of these objectives, we are committed to the following principles.  

12. To achieve a safe ethos, we will:  

a) promote the safety of children, young people and vulnerable adults in all our work, both directly 

and indirectly through our partnership work; 

b) have in place quality assurance processes that help us to ensure we are all safeguarding in 

practice  

c) treat all children, young people and vulnerable adults fairly in being able to access services 

which meet their needs, regardless of gender, ethnicity, disability, sexuality or beliefs  

 

13. To achieve a safe environment, we will:  
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a) ensure the welfare and safety of children, young people and vulnerable adults is paramount in 

all our activities  

b) listen to service users and take account of what they tell us in making decisions about them  

c) take all reasonable steps to protect service users from harm, discrimination, and degrading 

treatment  

d) practice with respect for children’s rights, wishes and feelings  

e) regularly assess and review safety risks which arise from premises, activities, equipment and 

travel arrangements, as outlined in the Company’s Health and Safety Policy 

  

14. To achieve safe processes, we will: 

a) take all suspicions and allegations of abuse, from inside or outside the organisation, seriously, 

and respond to them promptly and appropriately  

b) be clear about everyone’s roles and responsibilities  

c) implement safeguarding procedures that are compliant with the expectations of the relevant 

local authority safeguarding arrangements  

d) have in place clear arrangements for how we would respond to concerns about how we 

implement safeguarding in practice within the Company. 

 

15. To achieve safe information, we will:  

a) be clear with service users about how the things they tell us will be used  

b) communicate promptly and clearly within the Company and with external agencies, and follow 

the requirements of local information sharing protocols  

c) keep good records of our work with service users  

d) hold service users’ information with care, and use it for agreed purposes only 

  

16. To achieve safe staff, we will:  

a) recruit staff and volunteers according to their suitability for work with children or adults at risk, 

including the use of enhanced Disclosure and Barring Service checks  

b) provide directors, staff and volunteers with guidance and training in their safeguarding role and 

ensure that they have access to our policies and procedures  
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c) make sure that everyone has access to advice regarding safeguarding issues during the course 

of their work  

d) be clear with everyone about what their individual role and responsibility is with regards to 

safeguarding  

e) support staff and volunteers to carry out their job with appropriate supervision 

 
WIDER SAFEGUARDING PARTNERSHIP 
 
We work as part of a wider safeguarding partnership to ensure that all children and young people 

are safe from abuse and harm.  Please refer to the diagram below for how these services interlink in 

order to provide the right support at the right time for the child or young person: 
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WHAT IS SAFEGUARDING AND CHILD PROTECTION? 

 
Safeguarding and promoting the welfare of children is defined as: 

 

• protecting children from maltreatment; 

• preventing impairment of children’s mental and physical health or development; 

• ensuring that children grow up in circumstances consistent with the provision of safe and 

effective care; and 

• taking action to enable all children to have the best outcomes 

 

Child protection describes what we do for children affected by or who are at risk of significant 

harm. 

 
(Keeping Children Safe in Education 2020) 
 

WHAT IS CHILD ABUSE OR NEGLECT?  

17. Abuse and neglect are forms of maltreatment of a child. Somebody may abuse or neglect a child 

by inflicting harm, or by failing to act to prevent harm. Abuse means that a child’s rights and 
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needs are not being met, as defined in The Children’s Act 2004 and the United Nations 

Convention on the Rights of the Child (1989). Children may be abused in a family or in an 

institutional or community setting; by those known to them or, more rarely, by a stranger. Abuse 

may occur through the actions of an adult or adults, or another child or children.  

18. Where a child is disabled, injuries or behavioural symptoms may mistakenly be attributed to 

his/her disability rather than the abuse. Similarly, where a child is black or from a minority ethnic 

group, aggressive behaviour, emotional and behavioural problems and educational difficulties 

may be wrongly attributed to racial stereotypes, rather than abuse. Cultural and religious beliefs 

should not be used to justify hurting a child. Safeguards for all children and young people are 

the same regardless of disability or ethnicity.  

19. Physical Abuse - Physical abuse may involve hitting, shaking, throwing, poisoning, burning or 

scalding, drowning, suffocating, or otherwise causing physical harm to a child. Physical harm 

may also be caused when a parent or carer fabricates the symptoms of, or deliberately induces 

or causes ill health to a child whom they are looking after. This situation is called Fabricated or 

Induced Illness. 

20. Emotional Abuse - Emotional abuse is the persistent emotional maltreatment of a child such as 

to cause severe and persistent adverse effects on the child’s emotional development. It may 

involve conveying to children that they are worthless or unloved, inadequate, or valued only 

insofar as they meet the needs of another person. It may feature age or developmentally 

inappropriate expectations being imposed on children. It may involve causing children frequently 

to feel frightened or in danger, or the exploitation or corruption of children. Witnessing the harm 

of another person, such as in the case of domestic abuse, is a form of emotional abuse. Some 

level of emotional abuse is involved in all types of ill treatment of a child, although it can also 

occur alone.  

21. Sexual Abuse & Sexual Exploitation - Sexual abuse involves forcing or enticing a child or young 

person to take part in sexual activities, including sexual exploitation, whether or not the child is 

aware of what is happening, and whether it is for money or reward or not. The activities may 

involve physical contact, including penetrative contact (e.g. rape and buggery) or non-

penetrative acts. They may include non-contact activities, such as involving children in seeing or 

receiving or sending sexually suggestive emails or text-messages, or inappropriate behaviour in 
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Internet chat rooms, involving children looking at, or in the production of, pornographic material 

of watching sexual activities, or encouraging children to behave in sexually inappropriate ways.  

22. Neglect - Neglect is the persistent failure to meet a child’s basic physical and/or psychological 

needs, likely to result in the serious impairment of the child’s health or development. Neglect 

may occur as a result of maternal substance abuse during pregnancy. Once a child is born, 

neglect may involve a parent or carer failing to provide adequate food, shelter and clothing, 

failing to protect a child from physical harm or danger, failure to ensure adequate supervision 

including the use of inadequate care-givers, or the failure to ensure access to appropriate 

medical care or treatment. It may also include neglect of, or unresponsiveness to, a child’s basic 

emotional needs.  

23. It is important to remember that that abuse is rarely covered by one label.  In most cases 

multiple issues will overlap with one another.  There are now many more safeguarding issues to 

be aware of which are also considered to be forms of abuse and these issues are defined in 

Appendix A.  These issues are often managed under one of the four main categories of abuse.  

Remember if in doubt, speak to your Line Manager.  If they are unavailable, please discuss with 

the Designated Safeguarding Lead (Bob Harrison) or Deputy Designated Safeguarding Lead 

(Hayley Cameron). 

SIGNS OF POSSIBLE ABUSE 

The responsibility for all investigations is placed with local authorities and the police. When 

considering whether there is evidence to suggest a child or young person has been abused there 

are a number of possible indicators which are listed below.  While this list refers to children and 

young people, adults may show similar signs.   

Signs suggesting physical abuse include: 

- any injuries not consistent with the explanation for them 

- injuries that occur to the body in places which are not normally exposed to falls, rough games 

etc. 

- injuries that have not received medical attention 
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- neglect, under-nourishment, failure to grow, constant hunger, stealing or gorging food, untreated 

illnesses, inadequate care, etc 

- reluctance to change for, or participate in games or swimming 

- repeated urinary infections or unexplained tummy pains 

- bruises, bites, burns, fractures etc that are not associated with an accident (it should be borne in 

mind that some injuries could indicate the possibility of self-harm) 

- changes in routine 

Indicators of possible sexual abuse include: 

- any allegation made by a child concerning sexual abuse 

- injuries that occur to certain body in places e.g. inner thighs 

- child with excessive preoccupation with sexual matters and detailed knowledge of adult sexual 

behaviour, or who regularly engages in age-inappropriate sexual play 

- sexual activity through words, play or drawing 

- child who is sexually provocative or seductive with adults 

- inappropriate bed/bedroom sharing arrangements at home 

- severe sleep disturbances with fears, phobias, vivid dreams or nightmares, sometimes with 

overt or veiled sexual connotations  

- eating disorders 

- bed-wetting and soiling 

Sexual abuse may also include non-contact activities, such as involving children in looking at, or in 

the production of, sexual images, watching sexual activities, encouraging children to behave in 

sexually inappropriate ways, or grooming a child in preparation for abuse (including via the internet). 

Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual 

abuse, as can other children. 

Signs suggesting emotional abuse include: 

- changes or regression in mood or behaviour, particularly where a child withdraws or becomes 

clingy. Also, depression/aggression, extreme anxiety 

- nervousness, frozen watchfulness 

- obsessions or phobias 
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- sudden under-achievement or lack of concentration 

- inappropriate relationships with peers and/or adults 

- attention-seeking behaviour, persistent tiredness 

- running away/stealing/lying 

- fabricated induced illness (FII) by another family member 

 

Signs suggesting neglect include: 

- inadequate food, clothing or shelter 

- lack of adequate supervision 

- lack of protection from danger 

- lack of medical care or treatment 

- lack of awareness of personal hygiene 

 

 

It should be stressed however that there may be other explanations for these signs, so it is 

important not to jump to conclusions, but rather to seek advice. If you are working in a school or 

college then advice should be sought from the Designated Safeguarding Lead (DSL). In all other 

situations, advice should be sought from your Line Manager and if they are unavailable, the DSL or 

Deputy DSL (DDSL).  It is important to note that there may be no signs or symptoms, but this does 

not mean that a report of abuse is false. 

 

24. Disabled children are at increased risk of abuse and those with multiple disabilities are at even 

more significant risk both of abuse and neglect. Parents of disabled children may experience 

multiple stresses. This group of children may be particularly vulnerable to abuse for a number of 

different reasons including:  

 

a) Having fewer social contacts than other children;  

b) Receiving intimate personal care from a larger number of carers;  

c) Having an impaired capacity to understand what they are experiencing is abuse or to challenge 

the abuser;  

d) Having communication difficulties resulting in difficulties in telling people what is happening;  
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e) Being reluctant to complain for fear of losing services;  

f) Being particularly vulnerable to bullying or intimidation;  

g) Being more vulnerable to abuse by peers than other children.  

 

25. Disability is defined as: a major physical impairment, severe illness and/or a moderate to severe 

learning difficulty; an ongoing high level of dependency on others for personal care and the 

meeting of other basic needs.  

26. Bullying may be defined as deliberately hurtful behaviour, usually repeated over a period of time, 

where it is difficult for those bullied to defend themselves. It can take many forms, but the four 

main types of bullying are: physical (e.g. hitting, kicking, theft), verbal (e.g. racist or homophobic 

remarks, threats, name calling), social (e.g. isolating an individual from the activities, lying and 

spreading rumours, damaging someone’s reputation and carrying out acts behind a person’s 

back to cause humiliation) and cyber (e.g. sending abusive or hurtful texts, emails, posts, 

images or videos, deliberately excluding others online, spreading gossip or rumours and 

imitating others online or using their log-in details). 

Peer on peer abuse/harms is another form of bullying which is defined in the Appendix A. 

 
WHAT IS ABUSE OF A VULNERABLE ADULT?  
27. Abuse is a violation of a person’s rights or dignity by someone else. It can be done by anyone 

including relatives and family members, professional staff, paid care workers, volunteers, other 

users of services, neighbours, friends and associates or strangers. There are many kinds of 

abuse including:  

a) Psychological – includes emotional abuse / threats of harm or abandonment / deprivation of 

contact / humiliation / controlling behaviour / exploiting, corrupting/ cyber bullying / exposure to 

the ill treatment of someone else. 

b) Discriminatory – includes forms of harassment/slurs similar treatment because of 

race/gender/gender identity/age/disability/sexual orientation or religion. 

c) Physical – includes assault/ hitting/ slapping/ pushing/ restraint/ inappropriate punishment/ 

shaking/ burning etc. Misuse of medication and/ or physical harm caused when a parent/carer 

fabricates the symptoms of or deliberately induces illness in a child. 
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d) Financial/material – includes theft/fraud/internet scams/coercion/misuse or misappropriation of 

property or possessions etc. 

e) Neglect/acts of omission – persistent ignoring of medical, emotional or physical care needs / 

failure to provide access to appropriate healthcare / withholding the necessities of life / 

unsupervised in inappropriate situations. 

f) Sexual – Includes rape / indecent exposure / sexual harassment / exposure to pornography 

against the person’s will / other sexual acts without consent etc. 

g) Organisational – covers neglect and poor practice within an institution or specific care setting or 

in someone’s own home. Can be through neglect or poor professional practice resulting from 

policies/culture/systems. 

h) Self-neglect – covers a wide range of behaviour e.g. Neglecting to care for one’s own 

health/hygiene/surroundings/hoarding etc. 

i) Modern slavery - covers human trafficking / forced labour / domestic servitude / forcing 

individuals into a life of abuse or inhumane treatment 

j) Domestic violence and abuse – the definition of domestic abuse is “any incident or patterns of 

incidents of controlling, coercive, threatening behaviour, violence or abuse between those aged 

16 and over who are or have been intimate partners or family members, regardless of gender 

and sexuality. This includes issues of concern relating to black and minority ethnic (BAME) 

communities such as so-called honour-based abuse (including FGM and forced marriage).  The 

abuse can encompass but is not limited to psychological; physical; sexual; financial and 

emotional. 

 

28. This list is not exhaustive but provides you with some examples. Abuse may be carried out 

deliberately or unknowingly and it may be a single or repeated act. People at risk may be 

abused in more than one way. 

REPORTING ABUSE 

29. The first priority should always be to ensure the safety and protection of the vulnerable person. 

To this end it is the responsibility of all staff and volunteers to act on any suspicions of abuse or 

neglect and to pass on their concerns to their Line Manager and the Designated Safeguarding 

Lead, (DSL) within the Company or appropriate agency.  
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30.  It is not the responsibility of anyone working, either paid or unpaid, within the Company, to 

decide whether or not abuse has taken place or to carry out an investigation as this is the role of 

the local authority and/or police. These agencies hold the lead responsibility for establishing and 

co-ordinating the local intra-agency framework for safeguarding vulnerable adults and children. 

31. All staff and volunteers are required to act in accordance with this policy on any concerns raised 

and ensure that a decision is made and the appropriate action taken.  

32. If a vulnerable adult with whom the Company is in contact makes a disclosure of abuse or 

neglect, care should be taken to explain to them that a report will be made to the Designated 

Safeguarding Lead and/or appropriate agency. 

33. If it is considered by a member of staff or volunteer that a vulnerable adult or child is in 

immediate danger, then the police should be contacted without delay and a report made to the 

Designated Safeguarding Lead or their deputy as soon as practicable.  

34. In liaison with your Line Manager, any suspected abuse or neglect must be reported as soon as 

is practically possible to the Designated Safeguarding Lead so that a decision can be made as 

to who will report the concerns to the appropriate agency.   

35. The Designated Safeguarding Lead for Cognus is the Service Director (Bob Harrison).  In their 

absence, the Deputy Designated Safeguarding Lead is the Education Safeguarding Manager 

(Hayley Cameron).    

36. If you have a safeguarding concern about the DSL, this will need to be taken to the Managing 

Director. 

37. If you have a safeguarding concern about the Managing Director, this will need to be taken to 

the Chair of the Board. 

38. If any member of staff - agency/associate/trainee/ volunteer, is suspected of abuse this must be 

brought to the immediate attention of the Designated Safeguarding Lead who will alert the 

appropriate agency, namely the Local Authority Designated Officer (LADO). The Designated 

Safeguarding Lead may suspend or remove from active service the employee or volunteer 

pending the outcome of a full investigation. 
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39. Personal information may be disclosed without the individual’s consent if there are reasonable 

grounds to believe that an individual is at risk of harm. 

If a disclosure comes in during the evening, weekend, or holiday period, please call 
the out of hours Emergency Duty Team in Social Care on 0208770 5000 x 9 and ask 
for advice.  Support is available 365 days of the year. 
 

 

 

 

 

 

 

 

CONSENT ISSUES 
 

40. The circumstances where consent is required when making a safeguarding referral differ 
between children and vulnerable adults.  A vulnerable adult is defined as somebody who has 
reached their 25th birthday, and so we will often find ourselves dealing with adults through our 
young people’s contracts. 

 

41. If concerns arise about a child these must be reported to the Children’s First Contact Service 
(CFCS) and/or police to investigate. You do not need consent from the child or parent/guardian, 
although it is good practice to inform them of any decision to refer on unless this would put the 
child at greater risk of harm. 
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42. Consent issues – vulnerable adults 

Whether consent is required to make a referral is based on capacity to consent as defined under the 

Mental Capacity Act 2005.   

 Consent issues – vulnerable adult with capacity to consent 

Any adult at risk of abuse or neglect should be able to access public organisations for appropriate 

interventions which enable them to live a life free from violence and abuse. If concerns arise, 
consent must be obtained from the individual concerned before a referral is made to Adult’s 
Social Care or the police.   Adults with capacity have a fundamental right to choose their own 

actions and their own safeguarding plans, though they may need to be assisted and empowered to 

make their own informed choices.  However, if others are at risk of harm, the information should be 

passed to Adult’s Social Care or the police even if consent is not obtained. Information about an 

individual should not be given to family or carers without consent from the individual.     

 Consent issues – vulnerable adult without capacity to consent 

If concerns arise and the individual is unable to give consent to information being shared, then a 

referral should be made to Adult’s Social Care and/or the police.  Family/carers should be informed 

if they are involved in the individual’s life and are not implicated in any way.  
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43. ALLEGATIONS AGAINST EMPLOYEES - AGENCY/ ASSOCIATE/TRAINEE/ VOLUNTEER 

This policy is primarily concerned with protecting children, young people and vulnerable adults but 

occasions could arise where a member of staff is accused of abuse or of an inappropriate online 

and offline relationship, even if consensual.  Experience has shown that children and vulnerable 

adults can be the subject of abuse by those who work with them in any and every setting. An ‘Abuse 

of Trust’ offence (i.e. under the Sexual Offences Act 1956 as amended) may be committed by any 

professional in a position of trust with a young person under the age of 18 or with a vulnerable adult.  

Under the Act it is an offence to enter into a sexual relationship with someone under the age of 18 

where the relationship is founded on trust and that trust is abused.  

All staff should note that physical contact with clients, other than a handshake by way of greeting, is 

not acceptable.  

There are specific roles within the organisation, for example Occupational Health where their 

professional role enables the touching of individuals to deliver their therapies and discharge their 

duties. Such roles have guidance from their individual professional bodies and individuals are 

expected to maintain appropriate boundaries. 

All allegations will be taken seriously, and result in the following steps being taken: 

− the Line Manager or equivalent will be notified immediately and will discuss the matter with the 

Service Director (DSL).  

− It is recognised that sometimes allegations can be malicious.  However, malicious allegations 

still need to be fully investigated and treated in a way that is appropriate to all parties.  All staff 

members involved will be offered support for their own mental health and well-being during the 

investigation period. 

− the Service Director (DSL) will discuss with the local authority and, if appropriate, the Local 

Authority Designated Officer (LADO) for safeguarding and seek guidance regarding any further 

steps to be taken if required.  The local authority is responsible for undertaking enquiries 

following the receipt of allegations from establishments in their areas, even if the individual is not 

normally resident in that area. The LADO can offer a broad range of advice from a local 

authority perspective. 
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− the member of staff will normally be suspended automatically from duties that involve any 

unsupervised contact with children or vulnerable adults, and separated from their normal place 

of work, whilst the investigation is being carried out.   Full suspension will be at the discretion of 

the Managing Director, depending on the nature and seriousness of the allegation and the risk 

posed to the individual, other children and to adults. At this stage the Managing Director must 

discuss the allegation with HR so that the disciplinary procedure is adhered to where necessary. 

 

− where it is felt necessary, following investigation, to make a referral to The Independent 

Safeguarding Authority then this will be completed by HR following advice from the Service 

Director. The Independent Safeguarding Authority have responsibility for deciding if an individual 

should be placed on a list barring them from working with children, young people and/or adults 

The Service Director (DSL) will personally inform the employee of each development following the 

referral.  This will be followed up in writing.  The allegation itself will not be discussed, during this 

process. The Service Director (DSL) will similarly keep the child/young person/family informed via 

the Line Manager or equivalent. 

 

Whilst the company may not be the employer of supply or agency staff, they should ensure 

allegations are dealt with properly.  The company will usually take the lead (in any investigation). 

 

GOOD PRACTICE AND SUPPORTING DOCUMENTS: 

44. The Company’s approach to Safeguarding and Child Protection will be outlined in the Annual 

Report. 

45. The Company will ensure that any partners or external agencies it works with to provide 

activities has a Safeguarding/Child Protection Policy in line with the statutory duties. 

46. Incidents will be reported to the board regularly or by exception where necessary. The Chair of 

the Board will be kept informed regularly, as appropriate.      
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47. Further guidance: 

a. Strategy for dealing with safeguarding vulnerable groups including children issues in charities 

(Charity Commission, 2013 – Last updated December 2017): 

https://www.gov.uk/government/publications/strategy-for-dealing-with-safeguarding-issues-in-

charities 

 

b. Charities: how to protect vulnerable groups including charities (Gov.uk 2013 – Last updated 

March 2018):  

      https://www.gov.uk/guidance/charities-how-to-protect-vulnerable-groups-including-children 

 
 

c. Working together to safeguard children 2018 (Last updated February 2019): 

https://www.gov.uk/government/publications/working-together-to-safeguard-children--2 

 

d. Safeguarding and protecting people for charities and trustees (2017 – Last updated October 

2019): https://www.gov.uk/government/publications/safeguarding-children-and-young-people 

 

e. Prevent Duty (HM Government 2015 – Last updated April 2019) 

https://www.gov.uk/government/publications/prevent-duty-guidance 

 

f. Sutton Local Safeguarding Children Partnership: https://www.suttonlscp.org.uk/ 
 

 
g. Keeping Children Safe in Education (HM Government, 2020):  

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2 
 

 
 

h. What to do if you are worried a child is being abused (HM Government, 2015) 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/fil
e/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf 

 

 

 

 

https://www.gov.uk/government/publications/strategy-for-dealing-with-safeguarding-issues-in-charities
https://www.gov.uk/government/publications/strategy-for-dealing-with-safeguarding-issues-in-charities
https://www.gov.uk/guidance/charities-how-to-protect-vulnerable-groups-including-children
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/publications/safeguarding-children-and-young-people
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.suttonlscp.org.uk/
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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APPENDIX A 

DEFINITIONS OF SPECIFIC SAFEGUARDING ISSUES 

Child Sexual Exploitation (CSE) and Criminal Exploitation (CCE) 

Both CSE and CCE are forms of abuse and both occur where an individual or group takes 

advantage of an imbalance of power to coerce, manipulate or deceive a child into sexual or criminal 

activity.  Whilst age may be the most obvious, this power imbalance can also be due to a range of 

other factors, including gender, sexual identity, cognitive ability, physical strength, status and 

access to economic or other resources.  In some cases, the abuse will be in exchange for 

something the victim needs or wants and/or will be to the financial benefit or other advantage (such 

as increased status).  Of the perpetrator or facilitator.  The abuse can be perpetrated by individuals 

or groups. 

 

Child Sexual Exploitation (CSE) 

CSE occurs where an individual or group takes advantage of an imbalance of power to coerce, 

manipulate or deceive a child into sexual activity (a) in exchange for something the victim needs or 

wants, and/or (b) for the financial advantage or increased status of the perpetrator or facilitator.  The 

victim may have been sexually exploited even if the sexual activity appears consensual. CSE does 

not always involve physical contact; it can also occur through the use of technology.  CSE can affect 

any child or young person (male or female) under the age of 18 years, including 16- and 17-year 

olds who can legally consent to have sex.  It can include both contact (penetrative and non-

penetrative acts) and non-contact sexual activity and may occur without the child or young person’s 

immediate knowledge (e.g. through others copying videos or images they have created and posted 

on social media). 
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Child Criminal Exploitation (CCE) 

CCE is where an individual or group takes advantage of an imbalance of power to coerce, control, 

manipulate or deceive a child into criminal activity (a) in exchange for something the victim needs or 

wants, and/or (b) for the financial or other advantage of the perpetrator or facilitator and/or (c) 

through violence or the threat of violence.  The victim may have been criminally exploited even if the 

activity appears consensual.  CCE does not always involve physical contact; it can also occur 

through the use of technology. 

CCE can include children being forced to work in cannabis factories, being coerced into moving 

drugs or money across the country (county lines), forced to shoplift or pickpocket, or to threaten 

other young people. 

 

County Lines 

County lines is a term used to describe gangs and organised criminal networks involved in exporting 

illegal drugs (primarily crack cocaine and heroin) into one or more importing areas (within the UK), 

using dedicated mobile phone lines or other form of ‘deal line’. 

Exploitation is an integral part of the county lines offending model with children and vulnerable 

adults exploited to move (and store) drugs and money.  Offenders will often use coercion, 

intimidation, violence (including sexual violence) and weapons to ensure compliance of victims.  

Children can be targeted and recruited into county lines in a number of locations including schools, 

further and higher educational institutions, pupil referral units special educational needs schools, 

children’s homes and care homes.  Children are often recruited to move drugs and money between 

locations.  
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Female Genital Mutilation (FGM) 

 

Female Genital Mutilation (FGM) refers to procedures that intentionally alter or cause injury to the 

female genital organs for non-medical reasons. The practice is illegal in the UK. FGM typically takes 

place between birth and around 15 years old; however, it is believed that most cases happen 

between the ages of 5 and 8.  

 

The Serious Crime Act 2015 sets out a duty on professionals (including teachers) to notify police 

when they discover that FGM appears to have been carried out on a girl under 18.  The duty does 

not apply in relation to at risk or suspected cases. 

 

  

So-called ‘honour-based’ abuse  

So-called honour-based abuse encompasses crimes which have been committed to protect or 

defend the honour of the family and/or the community, including Female Genital Mutilation (FGM), 

forced marriage, and practices such as breast ironing. All forms of so-called honour-based violence 

are abuse (regardless of the motivation) and should be handled and escalated as such.   
 

Radicalisation and Extremism 

Radicalisation and extremism Under section of the Counter Terrorism and Security Act 2015, 

schools have a duty to ‘prevent people being drawn into terrorism’. This has become known as the 

‘Prevent Duty’.  Where staff are concerned that children and young people are developing extremist 

views or show signs of becoming radicalised, they should discuss this with the Designated 

Safeguarding Lead.  

Children and young people are vulnerable to extremist ideology and radicalisation.  Similar to 

protecting children from other forms of harms and abuse, protecting children from this risk should be 

part of a schools’ or colleges’ safeguarding approach. 
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Terrorism: is an action that endangers or causes serious violence to a person/people; causes 

serious damage to property; or seriously interferes or disrupts an electronic system.  The use or 

threat must be designed to influence the government or to intimidate the public and is made for the 

purpose of advancing a political, religious or ideological cause. 

 

All staff will undertake Prevent awareness training. 

 

Peer on Peer Abuse/Harms 

 

Staff should be aware that safeguarding issues can manifest themselves via peer on peer abuse. 

This is most likely to include, but not limited to:  

1. bullying (including cyberbullying); 

2. physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing 

physical harm; 

3. sexual violence and sexual harassment; 

4. gender-based violence; 

5. sexting (also known as youth produced sexual imagery);  

6. initiation/hazing type violence and rituals; 

7. upskirting 

Abuse is abuse and should never be tolerated or passed off as “banter” or “part of growing up”.  

 

Peer on peer abuse can be a one-off serious incident or an accumulation of incidents. It can involve 

physical, emotional or sexual abuse. Peer on peer abuse involves someone who abuses a 

‘vulnerability’ or power imbalance to harm another and have the opportunity or be in an environment 

where this is possible. While perpetrators of peer on peer abuse pose a risk to others, they are often 

victims of abuse themselves. 
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Upskirting Voyeurism (Offences) Act 2019 

 

The Voyeurism (Offences) Act, which is commonly known as the Upskirting Act, came into force on 

12th April 2019.  Upskirting typically involves taking a picture under a person’s clothing (not 

necessarily a skirt) without their permission or knowledge, with the intention of viewing their genitals 

or buttocks (with or without underwear) to obtain sexual gratification, or cause the victim humiliation, 

distress or alarm.  It is a criminal offence.  Anyone of any gender, can be a victim. 

 

Private Fostering 

 

The phrase ‘private fostering’ is often misunderstood.  There is local authority fostering and 

fostering by private agencies.  However, in law ‘Private Fostering’ is quite different. 

 

From a safeguarding perspective, many private fostering arrangements are ‘hidden’ and, it appears, 

are rarely brought to the attention of local authorities, even though it is an offence not to inform 

them. The penalty for non-reporting is a maximum £5,000 fine, but it seems that convictions are 

extremely rare. 

 

 What is Private Fostering? 

 

A private fostering arrangement is one that is made privately (without the involvement of a local 

authority (or a private sector agency)) for the care of a child under the age of 16 years (under 18, if 

disabled) by someone other than a parent or close relative, in their own home, with the intention that 

it should last for 28 days or more. (*Close family relative is defined as a ‘grandparent, brother, sister, 

uncle or aunt’ and includes half-siblings and step-parents; it does not include great-aunts or uncles, 

great grandparents or cousins). 

 

 The local authority should be notified of the arrangement, at least six weeks before it starts and not 

to do so is a criminal offence. 

 

 Once the local authority has been notified, children’s services have a duty to visit and speak to the 

child, the parent and the foster carer; and everyone in the foster carers household. Children’s 
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services will then undertake a range of suitability checks including DBS checks on everyone in the 

household over the age of 16. 

 

Overseas Students 

If an overseas student under the age of 16 (or under 18 if disabled) stays with a host for 28 days or 

more, there is a legal requirement for the host, guardianship agency, language school, agent, or 

other person or company involved in placing the student, to inform their local authority. 

 

Breast Ironing 

 

Breast Ironing is practiced in some African countries, notably Cameroon.  Girls aged between 9 and 

15 have hot pestles, stones or other implements rubbed on their developing breasts to stop them 

growing further.  Breast Ironing is usually carried out by mothers or other women to protect girls 

from men.  It is believed that the reason they carry out this procedure is to reduce the risk of sexual 

harassment, rape, kidnap and forced marriage.  Indicators that Breast Ironing has been carried out 

are chest pains or other discomfort, changes in behaviour and fear of undressing. 

 

 

Disguised Compliance 

 

Parents who appear to cooperate to avoid professionals getting too close or asking too many 

questions.  There is a tendency by professionals to confuse participation with cooperation.  

Indicators include parents that put little effort into making changes, limited improvement despite 

significant input, conflicting views of child and parent, parents align with certain professionals and 

only engage with part of the plan.  The risks of disguised compliance are that cases may drift and 

lack focus, significant issues may be missed, risks may increase, cases may be closed too early 

and the child remains at risk of harm.  It is important to keep an open mind, use an investigative 

approach and effective questioning.  As professionals we must look beyond the obvious.  
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Hidden Children 

 

Children who do not attend school can become hidden, which means that we are less able to 

help and protect them. Some of these children may experience risks within their family, such as 

abuse and neglect. There may also be risks outside their family, such as radicalisation or 

exploitation. Protecting children from these external risks is known as contextual safeguarding. 

Children who do not attend school may be at further risk of not achieving their educational 

potential. They may not be able to access formal education or employment in the future if they 

have not gained recognised qualifications. They will also not benefit from the role that schools 

play in developing children’s skills to participate fully and constructively in society. 

 

 

So which children are we talking about? 

1. Children not attending school nor on a school roll, including children who have been 

excluded both on a permanent or an informal basis and for whom no suitable alternative 

provision is arranged. 

2. Children who fall under the heading ‘educated at home’, but may not be receiving effective, 

efficient and suitable education or any education. This includes some children who may not 

be known to their local authority (LA) or any agencies. 

3. Children attending unregistered schools, sometimes under the guise of being electively 

home educated. 

4. Children in alternative provision that is of insufficient quality or is not provided for the 

required hours. 

5. Children without a school place in LAs in which the protocols are not working well enough for 

hard-to-place children.  
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Children and the court system 

 

Children are sometimes required to give evidence in criminal courts, either for crimes committed 

against them or for crimes they have witnessed.   

If you are working with a child or young person who may have been in this situation and you have a 

concern, please discuss with your Line Manager. 

 

 

Children with family members in prison 

 

Approximately 200,000 children have a parent sent to prison each year.  These children are at risk 

of poor outcomes including poverty, stigma, isolation and poor mental health.   

If you are working with a child or young person who may have been in this situation and you have a 

concern, please discuss with your Line Manager. 

 

  

Domestic Abuse 

 

The cross-government definition of Domestic Abuse is: 

 

Any incident or pattern of incidents of controlling, coercive, threatening behaviour, violence or abuse 

between those aged 16 or over who are, or have been, intimate partners or family members 

regardless of gender or sexuality.  The abuse can encompass, but is not limited to: 

1. Psychological 

2. Physical 

3. Sexual 

4. Financial; and 

5. Emotional 
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All children can witness and be adversely affected by domestic abuse in the context of their home 

life where domestic abuse occurs between family members.  Exposure to domestic abuse and/or 

violence can have a serious, long lasting emotional and psychological impact on children.  In some 

cases, a child may blame themselves for the abuse or may have had to leave the family home as a 

result.  Domestic abuse affecting young people can also occur within their personal relationships, as 

well as in the context of their home-life. 

 

Advice on identifying children who are affected by domestic abuse and how they can be helped is 

available at: 

 

1. NSPCC-UK domestic-abuse Signs Symptoms Effects 

2. Safelives: young people and domestic abuse  

3. Transform Sutton - 020 8092 7569 / transformsutton@cranstoun.org.uk 

 

National Domestic Abuse Helpline: 

Refuge runs the National Domestic Abuse Helpline, which can be called free of charge and in 

confidence, 24 hours a day on 0808 2000 247.  Its website provides guidance and support for 

potential victims, as well as those who are worried about friends and loved ones.  It also has a form 

through which a safe time from the team for a call can be booked. 

 

Operation Encompass: 

Operation Encompass operates in the majority of police forces across England.  It helps police and 

schools work together to provide emotional and practical help to children.  The system ensures that 

when police are called to an incident of domestic abuse, where there are children in the household 

who have experienced the domestic incident, the police will inform the key adult (usually the 

designated safeguarding lead) in school before the child or children arrive at school the following 

day.  This ensures that the school has up to date relevant information about the child’s 

circumstances and can enable support to be given to the child according to their needs.  Police 

forces not signed up to operation encompass will have their own arrangements in place. 

mailto:transformsutton@cranstoun.org.uk
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Homelessness 

 

Being homeless or being at risk of becoming homeless presents a real risk to a child’s welfare.  

Indicators that a family may be at risk of homelessness include household debt, rent arrears, 

domestic abuse and anti-social behaviour, as well as the family being asked to leave a property.   

 

The Homelessness Reduction Act 2017 places a new legal duty on English councils so that 

everyone who is homeless or at risk of homelessness will have access to meaningful help including 

an assessment of their needs and circumstances, the development of a personalised housing plan, 

and work to help them retain their accommodation or find a new place to live. 

If you are working with a child or young person who may be in this situation and you have a 

concern, please discuss with your Line Manager. 

 

  

Fabricated or Induced Illness 

 

Fabricated or induced illness (FII) is a rare form of child abuse.  It occurs when a parent or carer, 

usually the child’s biological mother, exaggerates or deliberately causes symptoms of illness in the 

child. 

 

 

Adverse Childhood Experiences (ACEs) 

 

1 in 3 diagnosed mental health conditions in adulthood are directly related to adverse childhood 

experiences.  ACEs can include maltreatment, violence and coercion, adjustment, prejudice, family 

adversity, inhumane treatment, adult responsibilities and bereavement and survivorship.  If you 

have witnessed or experienced any of the following before the age of 18 you have suffered an 

adverse childhood experience: domestic violence, sexual abuse, alcohol abuse, physical abuse, 

parental separation, drug abuse, verbal abuse, mental ill-health or imprisonment. 
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Protective factors: 

1. Positive and supportive family 

2. Safe relationships with peers 

3. Access to a supportive community 

4. Ability to regulate emotions 

5. Acquisition of problem-solving skills 

6. Compassionate, professional response 

7. Early intervention from services 

8. Trauma-informed systems 

When talking to someone who has suffered an ACE, don’t ask, what is wrong with you?  But, what 

has happened to you? 

 

 Trauma and Attachment 

 

A significant number of children are exposed to traumatic life events. A traumatic event is one that 

threatens injury, death, or the physical integrity of self or others and also causes fear, terror, or 

helplessness at the time it occurs. Traumatic events include sexual abuse, physical abuse, domestic 

violence, community and school violence, medical trauma, car accidents, acts of terrorism, war 

experiences, natural and human-made disasters, suicides, and other traumatic losses. 

 

If a child has experienced trauma they are likely to develop other related behaviours. 

These include: 

1. the development of new fears 

2. separation anxiety (particularly in young children) 

3. sleep disturbance, nightmares 

4. sadness 

5. loss of interest in normal activities 

6. reduced concentration 

7. decline in schoolwork 
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8. anger 

9. somatic complaints 

10. Irritability 

If you are working with a child or young person who may have been in this situation and you have a 

concern, please discuss with your Line Manager.  

  

 Serious Violent Crime 

 

All staff need to know the indicators that may signal that children are at risk from, or are involved 

with, serious violent crime. 

 

Indicators: 

• Unexplained gifts or new possessions – these can indicate that children have been 

approached by or involved with individuals associated with criminal networks or gangs 

• Increased absence from school 

• Change in friendships or relationships with others or groups 

• Significant decline in performance 

• Signs of self-harm or significant change in wellbeing 

• Signs of assault or unexplained injuries 

  

Contextual Safeguarding 

Contextual Safeguarding is an approach to understanding, and responding to, young people’s 

experiences of significant harm beyond their families. It recognises that the different relationships 

that young people form in their neighbourhoods, schools and online can feature violence and abuse. 

Parents and carers have little influence over these contexts, and young people’s experiences of 

extra-familial abuse can undermine parent-child relationships. 

 

Therefore, children’s social care practitioners, child protection systems and wider safeguarding 

partnerships need to engage with individuals and sectors who do have influence over/within extra-
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familial contexts, and recognise that assessment of, and intervention with, these spaces are a 

critical part of safeguarding practices. Contextual Safeguarding, therefore, expands the objectives of 

child protection systems in recognition that young people are vulnerable to abuse beyond their front 

doors. 

 

All staff should be aware that safeguarding incidents and/or behaviours can be associated with 

factors outside the school or college and/or can occur between children outside of these 

environments.  All staff but especially the designated safeguarding lead (and deputies) should 

consider whether children are at risk of abuse or exploitation in situations outside of their families.  

Extra-familial harms take a variety of different forms and children can be vulnerable to multiple 

harms including (but not limited to) sexual exploitation, criminal exploitation and serious youth 

violence. 

 

If you are working with a child or young person who may be in this situation and you have a 

concern, please discuss with your Line Manager. 

 

Online Safety 

It is essential that children are safeguarded from potentially harmful and inappropriate online 

material, including when they are online at home.  Appropriate filters and appropriate monitoring 

systems should be in place.  Where children are being asked to learn online at home, the 

Department for Education has provided advice to support schools and colleges to do so safely. 

If you are working with a child or young person and you have a concern, please discuss with your 

Line Manager. 
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APPENDIX B 
  
MENTAL HEALTH DEFINITIONS 
 
All staff should be aware that mental health problems can, in some cases, be an indicator that a 
child has suffered or is at risk of suffering abuse, neglect or exploitation. 
 
Only appropriately trained professionals should attempt to make a diagnosis of a mental health 
problem.  Staff, however, are well placed to observe children day-to-day and identify those whose 
behaviour suggests that they may be experiencing a mental health problem or be at risk of 
developing one. 
 
Where children have suffered abuse and neglect, or other potentially traumatic adverse 
experiences, this can have a lasting impact throughout childhood. 
 
If you are concerned that a child requires mental health support, please speak to the school/college 
DSL.  Schools and colleges have an important role to play in supporting the mental health and 
wellbeing of their pupils.  They should have clear systems and processes in place for identifying 
possible mental health problems, including routes to escalate and clear referral and accountability 
systems. 
 
Schools and colleges can access a range of advice to help them identify children in need of extra 
mental health support, this includes working with external agencies. 
  
 
Anxiety 
  

Anxiety problems can significantly affect a child’s ability to develop, to learn or to maintain and 

sustain friendships. 

  

Children and young people may feel anxious for several reasons – for example because of worries 

about things that are happening at home or at school, or because of a traumatic event. Symptoms 

of anxiety include feeling fearful or panicky, breathless, tense, fidgety, sick, irritable, tearful or 

having difficulty sleeping. If they become persistent or exaggerated, then specialist help and support 

will be required. 

  

Clinical professionals refer to several diagnostic categories: 

  

1. Generalised anxiety disorder (GAD) – a long-term condition which causes people to feel 

anxious about a wide range of situations and issues, rather than one specific event; 

2. Panic disorder – a condition in which people have recurring and regular panic attacks, often 

for no obvious reason; 
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3. Obsessive-Compulsive Disorder (OCD) – a mental health condition where a person has 

obsessive thoughts (unwanted, unpleasant thoughts, images or urges that repeatedly enter 

their mind, causing them anxiety) and compulsions (repetitive behaviour or mental acts that 

they feel they must carry out to try to prevent an obsession coming true); 

4. Specific phobias – the excessive fear of an object or a situation, to the extent that it causes 

an anxious response, such as panic attack; 

5. Separation Anxiety Disorder (SAD) – worry about being away from home or about being far 

away from parents/carers, at a level that is much more than normal for the child’s age; 

6. Social Phobia – intense fear of social or performance situations; 

7. Agoraphobia – a fear of being in situations where escape might be difficult, or help wouldn’t 

be available if things go wrong. 
 
 
 
 
Depression 

 
Feeling low or sad is a common feeling for children and adults, and a normal reaction to 

experiences that are stressful or upsetting. When these feelings dominate and interfere with a 

person’s life, it can become an illness.  

 

Depression can significantly affect a child’s ability to develop, to learn or to maintain and sustain 

friendships.  
 

Clinicians making a diagnosis of depression will generally use the categories major depressive 

disorder (MDD – where the person will show a number of depressive symptoms to the extent that 

they impair work, social or personal functioning) or dysthymic disorder (DD – less severe than MDD, 

but characterised by a daily depressed mood for at least two years). 
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Hyperkinetic Disorders 

(e.g. disturbance of activity and attention) 

 

Although many children are inattentive, easily distracted, or impulsive, in some children these 

behaviours are exaggerated and persistent, compared with other children of a similar age and stage 

of development. When these behaviours interfere with a child’s family and social functioning and 

with progress at school, they become a matter for professional concern. 

 

Attention Deficit Hyperactivity Disorder (ADHD) is a diagnosis used by clinicians. It involves three 

characteristic types of behaviour – inattention, hyperactivity and impulsivity. Whereas some children 

show signs of all three types of behaviour (this is called ‘combined type’ ADHD), other children 

diagnosed show signs only of inattention or hyperactivity/impulsiveness.  

 

Hyperkinetic disorder is another diagnosis used by clinicians. It is a more restrictive diagnosis but is 

broadly similar to severe combined type ADHD, in that signs of inattention, hyperactivity and 

impulsiveness must all be present. These core symptoms must also have been present before the 

age of seven and must be evident in two or more settings. 

 
Attachment disorders 

 

Attachment is the affectionate bond children have with special people in their lives that lead them to 

feel pleasure when they interact with them and be comforted by their nearness during times of 

stress. Researchers generally agree that there are four main factors that influence attachment 

security: opportunity to establish a close relationship with a primary caregiver; the quality of 

caregiving; the child’s characteristics; and the family context. Secure attachment is an important 

protective factor for mental health later in childhood, while attachment insecurity is widely 

recognised as a risk factor for the development of behaviour problems. 
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Eating disorders  

 

The most common eating disorders are anorexia nervosa and bulimia nervosa. Eating disorders can 

emerge when worries about weight begin to dominate a person’s life. Someone with anorexia 

nervosa worries persistently about being fat and eats very little. They lose a lot of weight and if 

female, their periods may stop. Someone with bulimia nervosa also worries persistently about 

weight. They alternate between eating very little, and then binging. They vomit or take laxatives to 

control their weight. Both eating disorders affect girls and boys but are more common in girls. 

  
Deliberate self-harm 

Self-harm is a serious public health problem and is the reason behind many admissions to accident 

and emergency departments every year.  Self-harm and suicidal threats by a child/young person put 

them at risk of significant harm, and should always be taken seriously and responded to without 

delay. 

 

Common examples of deliberate self-harm include ‘overdosing’ (self-poisoning), hitting, cutting or 

burning oneself, pulling hair or picking skin, or self-strangulation. The clinical definition includes 

attempted suicide, though some argue that self-harm only includes actions which are not intended 

to be fatal. It can be a coping mechanism, a way of inflicting punishment on oneself and a way of 

validating the self or influencing others. 
Self-harming is NOT attention seeking behaviour, it is attention NEEDING behaviour. 
 
Post-traumatic stress 

 

If a child experiences or witnesses something deeply shocking or disturbing they may have a 

traumatic stress reaction. This is a normal way of dealing with shocking events and it may affect the 

way the child thinks, feels and behaves. If these symptoms and behaviours persist, and the child is 

unable to come to terms with what has happened, then clinicians may make a diagnosis of post-

traumatic stress disorder (PTSD). 
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APPENDIX C 

ROLES AND RESPONSIBILITIES IN COGNUS LIMITED 

 
Role Responsibility 
Employee with direct contact with children, 
young people or vulnerable adults, at all 
levels. 

To exercise their duty of care to safeguard 
and protect all children, young people and 
vulnerable adults with whom they have 
contact by reporting evidence, suspicion or 
concerns regarding abuse or neglect to 
relevant bodies, including line 
management. 

Line Managers To ensure employees are supported, 
procedures are followed, and referrals are 
properly undertaken. 

Service Director (or, in their absence, 
Heads of Service) 

To have an overview of all safeguarding 
activities in their area. 
 
To advise on courses of action in all cases 
of doubt and to collect relevant evidence for 
Child Safeguarding Practice Reviews. 
 
To hold a record of all cases and report 
back to the authors of each report and their 
line managers, whether or not appropriate 
action has been taken. 
 
To ensure that all allegations against 
employees/supply/agency/volunteers are 
correctly managed. 
 
To ensure all training and guidance is 
current and fit for purpose. 
 
To take advice as necessary from the 
Managing Director and from the local 
authorities’ child/adult protection teams. 

Managing Director To facilitate the receipt of legal advice in 
matters of concern as they relate to 
safeguarding, including allegations against 
employees/supply/agency/volunteers. 
 
To address any professional negligence 
claims against the company. 
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To ensure that the welfare of children, 
young people and vulnerable adults is both 
safeguarded by and promoted through the 
staff of the company and its board of 
directors. 
 
To be satisfied that adequate safeguarding 
and protection procedures are in place. 
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APPENDIX D 

LINKS TO OTHER COGNUS LIMITED POLICIES AND PROCEDURES 

 
In addition to the Child Protection and Safeguarding Procedure, a number of other policies within 
Cognus Limited inform our safeguarding practice.  The key ones include: 
 

• Equality and Diversity Policy 
• Health and Safety Policy 
• Recruitment Policy 
• Disciplinary Policy 
• Whistleblowing Policy 
• Code of Conduct 
• Leadership Competencies 
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APPENDIX 5 

SAFEGUARDING TRAINING: KNOWLEDGE AND UNDERSTANDING CHECKLIST 

 
In signing this checklist and sharing it with your Line Manager and HR, you are declaring that you 
have undertaken training in the protection of children, young people, and vulnerable adults.  This 
checklist will be stored in your personnel file on Cascade. 
 
Knowledge and understanding Tick to confirm 
 
 

Employee Line 
manager 

I have read the Safeguarding Policy and Procedures   
I have had Safeguarding Training from the Education Safeguarding 
Team 

  

I have read and understood Keeping Children Safe in Education 
2020 (Part 1 and Annex A)  

 
https://www.gov.uk/government/publications/keeping-children-safe-in-
education--2 
 

  

I understand the terms safeguarding and child protection and can 
explain the difference between the two 
 

  

I understand what to do if I have a concern about a 
child/adult/vulnerable adult if I am working inside an educational 
establishment or outside of 

  

I understand how to recognise signs of possible abuse 
 

  

I understand the importance of confidentiality   
I understand what to do if I have concern about a colleague that I am 
working with 

  

I understand what will happen if an allegation is made against me   
I understand the importance of timely and accurate record keeping   
I know who I can contact if I need more safeguarding advice   

 
 
 
Signed: __________________________   Date: ______________ 
            (Employee) 
 
Received: ________________________  Date: ______________ 
               (Line Manager) 
 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2

