Dear [Parent Name],
The Governing Board met on [date] to review the Headteacher’s decision to permanently exclude [Pupil Name].
After careful consideration of all evidence and representations, the panel has decided not to reinstate your child.

The panel’s findings
1. Lawfulness
The panel was satisfied that:
· There was a serious or persistent breach of the behaviour policy
· Allowing the pupil to remain would seriously harm the education or welfare of others
The exclusion was therefore lawful and consistent with statutory guidance. 

2. Procedural fairness
The panel confirmed that:
· A full investigation was carried out
· Evidence was shared in advance
· You were given the opportunity to present your views
The process was therefore procedurally fair.

3. Reasonableness
The panel concluded that:
· The decision was within the range of reasonable responses
· Relevant factors (including SEND and individual circumstances) were considered
· The decision was proportionate and a last resort

Decision
For these reasons, the Governing Board concluded that the exclusion was:
· Lawful
· Reasonable
· Procedurally fair
and therefore upheld the decision not to reinstate.

Your right to review
You have the right to request an Independent Review Panel (IRP).
· This must be requested within 15 school days of receiving this letter
· You must state your grounds: 
· Illegality
· Procedural impropriety
· Irrationality

SEN expert
You may request a Special Educational Needs (SEN) expert at no cost.

 What the IRP can do
The panel can:
· Uphold the decision
· Recommend reconsideration
· Quash the decision and require reconsideration
It cannot direct reinstatement.

Disability discrimination
You may make a claim under the Equality Act 2010 within 6 months.

Support
You may wish to contact:
· Coram Children’s Legal Centre
· SIASS (Sutton)

Education provision
Arrangements for full-time education from day 6 of exclusion will continue as required. 

Yours sincerely,
[Name]
Clerk to the Governing Board

