Dear [Parent Name],
The Governing Board met on [date] to review the Headteacher’s decision to permanently exclude [Pupil Name].
After considering all evidence, the Governing Board has decided to:
Direct reinstatement of your child

Reasons
The decision was made because:
[Insert clear reasoning referencing evidence and the lawful/reasonable/fair test]

Return to school
Your child should return to school on:
[Date]
The Governing Board cannot attach conditions to reinstatement.

Yours sincerely,
[Name]
Clerk to the Governing Board

